Rogaining Tasmania Position Description

NAVLIGHT SET-UP

This description assumes that this person prepares all the checkpoint equipment, participant Navlight tags,
and all the computer Navlight setup. It makes sense for this person to prepare teams lists.

QUALIFICATIONS

e  Familiarity with rogaining admin processes
e Intimate familiarity with Navlight software
e  Flexibility and troubleshooting ability

DUTIES

e Ensure there are enough control flags in good condition (could take days)
e  Ensure enough tags, wrist bands, and punches will be available

e  Ensure we have adequate computer equipment

e Ensure entries system is setup to collect all necessary data

e  Work out translation from entries system output to input required for Navlight
e Create event in software

e Load batteries and program all punches (using provided control numbers)
e Provide controls & punches to setter team

e In conjunction with event secretary, handle registration faults and queries.
e Import entries to Navlight

e  Program all tags, thread wrist straps, label, bundled, bag

e Ifrequired, run test event

e Ifrequired, run a training session for helpers

e Handle last-minute entries

e Generate team lists and take to event with all the gear.

DOCUMENTS

REFERENCE

e Navlight manuals

TO BE PREPARED

e Team lists (see “Navlight Event Position Description”)
e Navlight info for event bulletin and event briefing

MATERIALS

e Paper and toner for printers

EQUIPMENT

e All computer and printer equipment
e All Navlight equipment
e  All control flags



LIAISON

Event coordinator:
o Initially, clarify course duration details, penalty rules, etc
o Later, ensure adequate staff are rostered
Equipment officer: for checkpoint flags and Navlight equipment
Logistics / camp manager: to ensure planning of assembly area is suitable
Online entries: to determine process of importing/updating entries
Admin coordinator: to discuss Team List and other document needs, and admin processes
Navlight during event (if a different person)



