
Rogaining Tasmania Position Description  

WEBSITE MANAGER 

 

QUALIFICATIONS 

• Competent at Joomla (website content manager) 

• Highly available, to respond to requests at short notice 

DUTIES 

• Run the Rogaining Tasmania website 

• Ensure that it is useful, organised and visually appealing 

• Ensure it is safely backed up 

• Format newsletters for distribution 

• Distribute newsletters, and ensure key articles are also available on web 

• Newsletters should be vetted by a senior committee member prior to distribution 

• Handle mailing lists 

• Place documents on website upon request (manuals, results) 

• Place event-specific documents on web 

DOCUMENTS 

REFERENCE 

• na 

TO BE PREPARED 

• Electronic newsletters, based on completed input from others 

 

MATERIALS 

• Newsletter input (provided entirely by others, mostly Promotions but possibly also President etc) 

EQUIPMENT 

• Computer with good Internet access. 

LIAISON 

• Anyone from committee, particularly the President and Promotions 

• On-line entries, to coordinate links and event info displayed on web 

• Event coordinators, for event-specific input if not received via Promotions 

 


